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' Working with contacts

e Contacts are personal addresses you can modify.

Adding new contacts

NEWF < [1] Click on the downward-pointing triangle next to New
on the Toolbar
Idezzage
@ & ppointent
Contact <€ [2] Choose Contact
] Distribution List
%)  Pastin This Folder
(] Folder
2 Untitled -- Contact - Microsoft Internet Explorer El[ﬁlgl
* Save and Close g 0 * ® Help z
General | Details
g Last Name ‘ | . o ) ) )
it Neme: } I gpieemes | |e==[1] Fillin the details
Middle Name: ome Phone l:l
Tob title: ‘ | DMobile Phone I:l
Company: ‘ | |Assastantl’hune v|| |
File As: Last, First -
] [ Email [
B
R aell | B | |
Street: E-mail address: | |
Ciry \ | |
State Province: ‘ |
Postal Code ‘ |
Country Region: ‘ | 5—% Web page address l:l
Attachments: )
[2] Click Save and Close
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To find a contact

r_ MiCToEoi T
B Outlook.

Web Access

Folders

Shotteuts

Sl Holcomb, Tamara
@ Calendar

'@ Contarcts <
(# Deleted Tiems (1-
B Drafis (1)
@ Inhox
Journal
Hotes
@ Chathiozx
Pockethlitror
= Sent Items
Tasks
& Fuhblic Folders

i

Fle Edit View Favorites Tools Help

A Microsoft Outlook Web Access - Microsoft Internet Explorer

eBack - J |ﬂ @ h /I__\J Search ﬁ;n:(Favorites el\‘ledia 6} [_\:- _:\; _J

[1] Select Contact on the Toolbar

Address ‘@ https: ffmymail. saisd. net/exchange/

v‘ Go Links

Bd0utiook |Ever - B @ B X B e ddtessCarts ) Eep

‘Web Access I
E There are no items to show in this view
Shertcuts

I
[1]

In the Contacts window, choose the Search button.

Enter search word or phrase, then click Find Now
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Send a message to a contact

3 Microsoft Outlook Web Access - Microsoft Internet Explorer

Fle Edt WVew Favorites Tools Help
Q- Q- X B O ) search 5% Favorites @M veda 2) 2- :‘? J
A;Idress@https:[fmyma\\.sa\sdﬂatj’exd‘\angaf v‘ Go Links **
BOutlook |Evev- @ @ B X B Yew| AddessCuts ) Hep
Web Access

Folders +% Mills, Tonya : Contacts ttems I totcofty WO« oM
ST p [1]
e | <
B B \ils, Tonya Business Phone (210) 527-1400

@ Calendar Home Phone N/A

ES¥Contacts) Mobile Phone  NJA

@ Deleted Items
Drafts

B2 Inbox (1)

Tounal
Notes
& outbos
B Sent Items
Tasks
2 Public Folders

&l R 5 @ ntemet

3 Mills, Tonya - Microsoft Internet Explorer

Save and Close 5 0 X @ e
General | Details f [ 1 ]
g Last Name: |M_ﬂ_15 B
@ Busmess Phone (210) 527-1400

First Name: |Tunya

|
|

— RS T
|
|

| Assistant Phone % | |

|Semnr Trainer

Company.  [3A15D

Fiess
Business Address v

Display Name:
Mailing address [] splay Name: | |
Street: E-mail address: | |
A — 1
Country/Region: A
e T
Attachments: ]
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Double click on the con-
tact to open in the Contact
Window

Click the Send Mail to
Contact button

Type message and subject
and click Send
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Delete a contact

2 Microsoft Outlook Web Access - Microsoft Internet Explorer
Fle Edit View Favorites Tools Help

Qe - O [¥] B 0 Psewen Prramies @rede &) (- s

EE

LJ

Address |@ https:/fmymail.saisd.net/exchange/

v| Go | Links ™

Bfitiook DY - & B 0 x @) v i ¥
Web Access

B B\ fitts, Tonya Business Phone (210) 527-140
@ Calendar Home Phone N/A
(=) Mobile Phone  NJA

(7 Deleted Items

ttems [ to1¢of1)

Help
W

Drafts

B2 Inbox (1)
Joumnal

2 Notes

@ Outbox

@ Sent Items
Tasks

B Pubiic Folders

&l B S @ ntermet
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Select a contact

Click once on the Delete
button

Note: This will
IMEDIATELY delete
your contact. You will
not receive a warning
dialog box.
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' Working with Distribution List

e Distribution lists allow you to send a piece of e-mail to several people at once.

Creating a Distribution List

ek

L& B [E =

ann.:-'lT <

Idezzage

& ppointent
Contact
Distribotion List <

Puost itn This Folder
Folder

2 Untitled -- Distribution List - Microsoft Internet Explorer

[1] Click on the downward-pointing triangle next to New
on the Toolbar

[2] Choose Distribution List

Save and Close| %
| oo [1] Type a name for your list.
@I Add to Distribution List:
¢ [2] Type an email address or
_ click on Find Names to
Nams E-mail address .
bring up the Outlook Ad-
dress book.
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2 Find Names -- Web Page Dialog

Display nams: | |
g T
.
e T
Name Phone Alia= Office Job title 2
Michasl, Candace  532-4241 Chichael Asst. Ademin:
Middlston, Roy  733-8331  RMiddleton Stadivm Man
Mier, Elizabath  289-3555  EMfier Accounts Payable  Clerical Aide
Miles, Ruth 223-9031 PRhMiles Couvnszlor
e ik [1] Find the person in the Address book and
Miller, Patricia 23 f— . . .
Mitchall, Sharron  223-2406  SMitchstl Supervisor select them in the I'CSllltlIlg list.
Mitts, Kennath 733-8321  Lomitts Tezacher
bl
< | ¥
64 recipisnt to... | Distribution List | [ clese |
y

| [2] Click on Add to Distribution List

Continue to add people to your list. Click Close to close the ad-
dress book
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Send a message to members of a Distribution List

r— Microsoft
53 Outlook
Web Access

Folders

Shorteuts

SRy Holcomb, Tatnara
@ Caletidat
T Contacts ¢ [1] Select Contact on the Toolbar
(¥ Deleted Items (1
B Drafis (1)
(= Inbox
Journal
Nu:ntes
@ Chathoz
Pockeﬂh'liﬂor
= Jent [tems
@ Tasks
& Public Folders

A Microsoft Outlook Web Access - Microsoft Internet Explorer E|
File Edit View Favorites Tools Help l','
y A @ . y . . WA
e Back ~ () |ﬂ @ _lj p ) search . Favorites e‘ Media ﬁ} [_:.-} s iz _J
Address |(§| https: {/mymail saisd.netfexchange/ "‘ Go  Links *

] Microsoft "
BQiliook [Se - & 0 B X @t riwrscos v s
i £55

Folders 4% Mills, Tonya : Contacts Ttems [l 02¢or2) W o » om0 .
T o | BB [1] Double click on the
B Tove Distribution list

B 3 \fills, Tenya Mills, Tonya
g Calendar Business Phone (210) 527-1400
Home Phone NA

Deleted Items Mobile Phone  NJA
Drafts

B2 Inbox
Journal
Notes
& Outbox
@ Sent Items
Tasks
U Puplic Folders

@ht‘lps:ﬁmymail‘saisd‘net{ax:hangE,’hmllsjtunmdsﬂCmd=cunbems# % é P Internet
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3 ITLS - Microsoft Internet Explorer

Save and Close| ¥

- f i
| |
@l Add to Distribution List:
Eemove
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[1]

Click the Send Mail to List
button

Type your subject and
message and click Send

Type message and subject
and click Send
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’ Worleing with the calendar

e The Calendar option allow you to arrange your schedule and create meetings

Date Navigator

e Use to select a specific date (dates with scheduled items are in Bold)
e Today’s date is outlined in Red.

A Microsoft Outlook Web Access - Microsoft Internet Explorer |:"E|@
fle Lot Vew  Fgvontes Tools Help :l‘
Qu - © [ B 6 Lowea Frrooms @ @ 2+ 5
agdress | ] httpss [fmymal.sasd.netjenchange/ E = B
S0utlook Dver- B[4 % & m T @ 7 @ L Eity .
] AN i Tons: Catenda: [1] Use the left and right arrows to
[ —o — Wednesday, August B, 2003 ] i .
[ a A pMINIES go to a different month
gﬁ oo 163 14 lss ;;
%;‘;‘:‘““ = L3 N[E]5 5 e [2] - Click anywhere on the calendar
b= it A to select the desired date
@ Notes
 Oathen
B Sert Hem: AM
B Tasts 11
XN [3] Return to the current date from
= any month on the calendar by
P
1
& _“E S @ inernet

Selecting a View

e To change your views, click on the view buttons located on the main toolbar at the top
of the window.

2} Microsoft Outlook Web Access - Microsoft Internet Explorer

Fle Edit Wew Favorites Tools Help .4!

Address |@j https://mymail.saisd.netfexchange/ \4 V| Go Links **

BlGutlook Ty - @ @ X & @ ey @ E S Hep

Web Access

August 2003
§ M T W TF 8§
1 2

4

; — —t

[1] Click to view the [1] Click to view the [1] Click to view the
by date by week by date
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Creating appointments

e An appointment is an activity for a specific duration.

| i 5 | Powe frne @ras @3- 5 B J
1 A'I.lgl.lﬁt 1{"]3 P‘ a iﬂ-ms:.'_nm.mu.ma-ow_- EY - s *|
EdOutlook Tve - @@ X 3 W Tedn @ @ 6 S "
$ M T W T F & _
i — ] Friday, Augusi 29, 2003
1 2 Tem &
© Contacts o
i 4 5 6 7 8§ 0 g?{:‘”
~ & rouma AM
10 11 12 13 14 13 16 S I
P A
17 18 19 20 21 22 23 SN
- _‘I‘.\fl
24 25 26(27|28:29; 30 il
A 1=
31 ko
& T 5 @ v

[1] Double click on the desired

I
[1] Using Date
start time

Navigator, select the
day for appointment

A Untitled -- Appointment - Microsoft Internet Explorer

Save and Close| [ §Pn'm '} | 3 Recumence @ Invite Attendees Help

Appointment | Availability

—p || Subject: | |
Location: | |
Attachments:
Start time: | Fri 8292003 [-)830 M (1) O At day event
End time: |Fri 8202003 [-]2:00 At [+]

A O et s 9] vy

[1] Enter the Subject and Location [2] Enter the end time to
information change the default time
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2 Untitled - Appointment - Microsoft Internet Explorer

= Save and Close (] §Pn'nt ! 3 Recumence @ItmteAttmdees

Appointment | Availability

- B

Subject: |

Location: |

Attachments:

Start time: Fri §/20/2003 [-]s30aM [-) 00 At day event

End time: |Fri $/29/2003 [-)2:00 AM [

0 e s ) Sovemes iy %

I

I
[1] Select any other options desired

[2] Select Save and Close

Creating recurring appointments

e Create a new appointment

A Untitled -- Appointment - Microsoft Internet Explorer

Save and Close [m §Pn'm ! + | 4} Recurence @ Invite Attendees Help
A

Appointment | Availability

Subject: |
Location: |

Attachments:
Start time: Fri $/29/2003 (-] 830 a0) (7] 0 Al day event
End time: |Fri 8202003 (-] 200 anvj [

AYa  —— I 1

[1] Select the Recurrence button on the Toolbar

© SAISD/Office of Instructional Technology Services
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2 Recurrence pattern - Web Page Dialog

Appointment time

Start: [J End: o)

Recurrence pattern

O Daily S L [ <t [1] Selgct the Recurrence Pattern
© Wiy Clsondsy  [Mondsy  [Toesday  [Wednesday (Daily, Weekly, Monthly or
O Monthly [ Thursda Frida ] Saturda .

O Yeuy i Y . Yearly) of appointment

Range of recurrence

o [s90ws  |0 O Nomaa
O Endafier |10 |oscummences <«——[2] Select options for Recurrence
O s frimas | Pattern
[ 0K ] [ Cancel ][ Remove Recurrence ]

|
[1] Select OK

A Untitled -- Appointment - Microsoft Internet Explorer

= Save and Close lm gPﬁm ! + | 3 Recurrence @Im’iteAttmdees

Appointment | Availability

Subject | |
Location: | |
Attachments:
Start time: | Fri 81292003 () 830 AM [-) O Att day event
End time: |Fri 8202003 (-] 200 AM [

5 O it s 9] vy

[1] Select Save and Close
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Planning a meeting

e Meeting Planner shows free/busy time for people and resources to plan a meeting

e Create a new appointment

A Untitled -- Appointment - Microsoft Internet Explorer

Save and Close| I gPﬁm ! 3 <% Recumence @ Invite Attendees

Appointment | Availability

Help
[1] Select Invite

Subject: |

Attendees button

Location: |

| on the Toolbar

Attachments:

A Untitled -- Appointment - Microsoft Internet Explorer

=] Send Save| ) %Pﬁm 5\/ ! 1 | Recumence Q(Cmcel[nvitaﬁon

Appointment | Availability

[ Reguired.. ) GamaAba o Comen M. Loms
[l

g -

[ Resources... ”

[1] Click Required to bring up the address book and select required attendees.

2 IT meeting - Microsoft Internet Explorer

© SAISD/Office of Instructional Technology Services
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Save and Close [l gPrint ¥ ' b ¢ Recmence @F Invite Attendees Help
Appointment  Availability
Thursday, August 28, 2003
Mills, Tonya | I
h p—
Tentative [JjBusy [ Outof office 3 NoInformation

Start time:| Thu 81282003 [ 1z00pn &

End time: | Thu §28:2003 [7)z30em 8

[1]

Check Availability to check
attendees Outlook calendars for
conflicts. The grid on the right
will show free and busy times
for each attendee
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<———— [1] To change the day and
Tentative [JjBusy [ Outof office 3\ No Information tlme, use the Scroll bars

Start time:| Thu §/28/2003 [ 1z00pn &)
End time: | Thu §/28/2003 [F230em [

3 IT meeting - Microsoft Internet Explorer

l =] Send [F Save| [ %Pﬁn{ W ! 1 Reommence @(Cancel]m'ilaﬁon Help
Appointment | Availability

[ Optional.. H ‘

[ Resources... H ‘

Request Responses

Subgect: ‘IT meeting
Location: 2d floor. $5B |
Start time:| Thu §/28/2003 [ 200 P [7) [ Al day event
End time: | Thu §28/2003 [F230mm &)
{0 [ Reminder:| 15 minutes v| Show time as | Busy v

4=—t——— [1] Fill in other meeting
information as

appropriate
[2] Click Send
Reschedule a meeting
- 3 Microsoft Outlook Web Access - Micrasoft Internet Explorer :”E‘
File Edit View Favorites Tools Help ,'
eﬂa\:k M > \ﬂ Iﬁ _h f.i\’ Search \;1:( Favorites QMEdiE {‘) [l’v :_\; _J
Address ‘@Ihtlps:,’fmyma\\‘sa\sd‘netfexmangef v Gu Links ™
BOutiook Ty B QX 3 @ Toiw|m @ @ & —
ﬁ % Mills, Tonya : Calendar
Tharsday, August 28, 2003 1 August 2003 4
Shortcuts n S MTWTF §
0@ toe | PM el 2
E faMﬂls Tonya 2 Lz
K63 Catenda 350456 78 3
@Cnntacts 10 1 15 16
@Deletedltems M 71 25n
B Dratis 3 U 23 9 30
% Inbox 3
@ foumal PM ¥ Teaching MS Outlook (Room 100B, S8B)
Nntes 4
@Outbux
@Semhems PM
@ Tasks 5
T Public Folders
[1] Double click on meeting in the Calendar
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Appointment | Availability

[ Optionat. ||

[ Resources. . ”

Eequest Responses

p— Start time: | Thu §/28/2003
End time: | Thu 8282003 )60 E 530 A F)
v L00PM
':&:’ Reminder: Show time as: E|

5:00 PM

Subject: | Teaching MS Outlook |
Location: |Room 100B, S5B |
Attachments:

(-] 4300 [-) [ Alt day event

330 PM
6:00 BM
6:30 BM
7:00 PM
7:30 BM
§:00 PM
§30PM ¥

[1] Change the meeting time and date, save and close

2 Teaching MS Outlook - Microsoft Internet Explorer

Save and Close | =] Send Update U] %Pﬂ'ﬂt x Q‘, !

Appointment | Availability *

Optional | |

[
[

Resources... ] |

Request Responses

Start time: Thu §/28/2003 [-])430eM
End time:  Thu §/28/2003 [~]|s:00 P71 -]
O B Remindee Show e

B [0 An day event

Subject: | Teaching MS Outlook |
Location: [Room 1008, SSB |
Attachments:

© SAISD/Office of Instructional Technology Services
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[1]

Select Send
Update button
on Toolbar,
save and close
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Cancel a meeting

=

2 Microsoft Outlook Web Access - Microsoft Internet Explorer

File Edit View Favorites Tools Help i

eBack @ \J Iﬂ @ h /.ﬁJSean:h \‘i‘\"(Favuntes QMEd\a e} [2\" :’\; _J
Address |@ https:ffmymail.eaisd.net/exchange/ v| Go | links >

BlOutiook [ver * & B X ol i = [2] Press the Delete key

Web Aocess & Mills, Tanya : Calendar |
Folders -
Thursday, August 28, 2003 1 August 2003 4

Shorteuts § MTWT

B QﬁMJ.Ils_ Tonya
¢
D Contacts
@ Deleted Items PM
P Drafts 2
k= Inbox
B Joumal PM ¥ Teaching M5 Outlook (Room 100B. SSB)
Nc[es 4
@ Outbox
B Sent Items PM
Tasks 5
63 Puibtic Folders

|

PM

(3]
ca | W

w ks

4 5 6 7
112 13 14
18 19 20 21

35 2 [27] 28]

B
W
Sl

RS s w
ra
2

[1] Go to the calendar and select a meeting

. The Alert dialog box will open.

‘A Alert -- Web Page Dialog

The attendees have not been notified that this meeting has been canceled. Do yvou wish to send a
cancellation?

Yes [ Ma ] [ Cancel ]

[1] Select “Yes, you want to notify attendees”
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Reply to a meeting request

3 Microsoft Outlook Web Access - Microsoft Internet Explorer

Fie Edt View Favortes Tools Help »
Qu O BB G Pt sy @ @3 % & - [J

sdcress | €] https:/jmymai saisd netexchange v B ks ”
BHOutiook | New = 90 Reply 0 Repiytoall 48 Forvard &[G B3 X F View | Messages

Web Access

Folders
Shortcuts 2 S
—_— FW:RE: IT Services: Professional Development Invitatic Wed 8/27

=2 gﬁgﬂi Tonya ¥ Mills, Tonya Ved § 03 12:13 P} 000 B I
o Calendar =) Guhlin, Miguel Your Presentation on DVDS. /
“ Contacts ] Guhlin, Miguel FW: Web Outlook Training @ Harris MS Mon §/23/2003 1027 PM 2KB

[1] Open arequest from the Inbox

23 https://mymail.saisd. net/exchange/tmills/Inbox/No Subject. EML?Cmd=open - Microsoft Internet ... |_

> v Accept| ? Tentative ¥ Decline § | b ‘ & ¥ | Help ‘
From: Mills, Tonya Sent: Wed 8/27/2003 12:13 PM
Ta: Mills. Tonya
Subject:
Location:
When:  Thursday, August 28, 2003 8:30 AM-10:00 AM
Attachments:

View As Web Page

[1] Select either Accept, Tentative, or Decline on the Toolbar
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'HOW to Forward e-mail from your Staff mail account

e Soon teachers from iMail and Staff email accounts will be moved to new Web Outlook
accounts.

e This is the same system all administrative support staff currently have access to via
the District’s web page.

The timeline is as follows:

Date

Change

http://itls.saisd.net/ctr

Resources.

September 9, 2003 | 1. All campuses notified of transition to Web Outlook form iMail/Staff email accounts
2. Usernames and passwords will be handed out to campus technology representatives on
September 9. CTRs will also have access to the Web Outlook tutorial online as

3. Each campus should designate a Web Outlook trainer to attend Train the Trainer sessions
offered by Instructional Technology during September and October, 2003.

4. From September 9—November 1, professional staff with iMail/Staff accounts will have the
opportunity to “forward” email to their new Outlook account. This procedure is explained in
the tutorial all professional staff will have access to via the ITLS web site.

5. All new staff will receive Outlook accounts when they are processed through Human

3 Login to staff.saisd.net - Microsoft Internet Explorer |ZHE|E‘
;'l

Fle Edit Vew Favorites Tools Help

Qe - O [x] B (D Oseach Spraones @veda &) (- L2 [

Adcress | @] htp:staff.saisd.net:8383/login. 11774, cgi?imai_frame=1 v Bso ks ?

&] Login B Int=rnet

© SAISD/Office of Instructional Technology Services
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[1]

Log in to your Staff (or iMail)

account
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& | (0)Main Menu: TMILLS@staff.saisd. net - Microsoft Internet Explorer

File Edit View Favorites Tools Help

@Eadc - \_\_) E @ Ch psaarch *Favont&s QMed\a @ &2' :;_(.. I_J

Address |@ http: f/staff.saisd net:8383/Xe 562989bcbc9Se9ecB986502a877/menu. 17003, cai?mbx=Main

Click on the triangle
Personal Account Options... neXt to Personal
Personal Accourt Options Account Options to
TMILLS's Mailhox Message Count [Edi My Preferences show the drop down

Main Menu = i Change My Signature
LB Change Finger Information

- Check Mail Sent Change Password 0 menu
P Deteted
- Summary Draft Change Vacation Message 0
Read Mail Change Processing Rules
Address Book Edit Address Book [otal: 4K
Edit Mailbox Manage Mailboxes t mailbox
NOTE: To view the nums| Edit Auto Response preferenoes.

IMail Web Calendaring

——— [2] Choose Change Mail
Forwarding
Information

&] Main Menu # Internet

A Mail Forwarding - Microsoft Internet Explorer

Flle Edit View Favorites Tools Help

@Eack o -\_/\1 E @ \ih psaardﬂ ‘T)\?Favcnb&s eMadia @ &2v ,; I_J

Address ‘@ http://staff.saisd.net:8383/%e565989bcbc99e0eca985a0 23877 fchafnd. 19425, cgi?uid=TMILLS &mbx =Main V| Go Links *

Menu Compose Search

Personal Account Options... ~ | Help Logout

Change Mail Forwarding
e [Tmils@saisd ne < [1] Type in your new
MS Web Outlook
email address

[2] Click Save

&) Mail Forwarding & Internet
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A IMail Server Response - Microsoft Internet Explorer

Ble Edit View Favortes Toos Help

lf'r
Qe - © - [x] B €0 POseacn Jpravois @ reda €) (3 L L)
Address \@ hittp: fstaff.saisd.net:3383/Xe 562988bchS53e9eca986a0 25377 chafd. cai V\ Go | Links 7

Change Forwarding Status

MENU

Plan file "forward.ima" modified to:Tmills@saisd.net

Links:
= Back

[1] Click Back

&] Done

& Internet

B Mail Forwarding - Microsoft Internet Explorer

Fle Edit Vien Favorites Tools Help

;,r
Qe - ) %] B €0 POseoan Flpravones @Prede £ (- L LJ
Address \@ http: {fstaff.salsd.net:8383/Xe 562088bchca0e3eca086a0 25877 /chgfnd, 19425, cgiUid=TMILLS &mbx =Main V\ Go | Links *
Menu Compose Search Personal Account Options... «|Help Logoul<-_ [l] Cth tO LOgOUt Of
‘ your Staff (iMail)

TMILLS's Change Mail Forwarding

Mail : account

Forwarding EMAIL: |Tm\\ls@salsd nef] ‘

Save

Powered by IMsil

(&] Mail Forwarding ® Internet

¢ All new incoming mail should now go to your new Microsoft Web Outlook account.

¢ |If you have older mail messages that you wish to save, forward these mail messages to

your new Microsoft Web Outlook account.
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’HOW to Log Off your account

[ ]
being able to read your email.

¢ Microgort
S Outlook
Web Access

Folders |

Shortouts

[1] Click Log Off

j Microsoft Dutlook Web Access - Logoff - Microsoft Internet Explorer

File Edit VWiew Favorites Tools Help

I

=10l

|J Links |

J GBack + = - (@ ) | {Qsearch  [GelFavorites  GMedia ¢4 | B S -

J Address I@ https: ffmymail saisd. net/exchweb/bin/USa logoff asp

j @Go

r— Microsoft:

5510utlook

Web Access

browser application.

To complete the log off process and prevent
other users from opening your mailbox, you
must close all browser windows and exit the

Close | <
<

—1

@ Done

“four browser is: Mozillaf4.0 (cormpatible; MSIE £,0; Windows NT 5.0

’_ l_ E |4 tnternet

© SAISD/Office of Instructional Technology Services
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Click Close

Remember to log off before your leave your computer. This will prevent others from

Note: You must log off and close all the browser windows before
Microsoft Web Outlook is “officially” closed.
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J Address I&j https:/fmymail saisd. netfexchweb/bin/Usa /logoff . asp

j @Go

Py Microsoft

551 OQutlook
Web Access

To complete the log off process and prevent
other users from opening your mailbox, you
must close all browser windows and exit the

browser application.
Microsoft Internet Explorer

@ The Web page you are wiewing is trying ta close the windaow.

Do yaou want to close this window?

‘fes I Mo
A

rour browser is: Mozillaf4. (compatible; MSIE 6.0; Windows NT 5.0)

|@ Done

’_ ’_ ré_ # Internet 4

[1]

Click Yes and close any open Internet browser

windows
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